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.{o.nncnocrHafl r{HcrpyKrlrrfl u HcrreKTopa rro KaApaM
MyH nqurlaJl bHoro 6roAxernoro yq pexAeH nfl AorroJr HrrreJr bHoro o6pasona nur

<<r{ercrcan My3brKaJrbHaq runo.na .}lb 1 ropoAa IOxHo-CaxaJrHHcKa)>

1. Odruue rroJroxenufl

1.1. IrlncneKTop rro KaApaM orHoctrrcr K Kareropuu crreqv€rnucroB.
t.2. klncrteKTop no KaApaM Ha3Haqaercfl Ha Aonxmocrb r.r ocBo6oxAaercf, or Hee
npr4Kzr3oM AlrpeKTopa r{pex(AelJnfl.
1.3. I4ncneKrop rlo KaApaM roAqrrHrercr HerrocpeAcrBeHHo Ar{peKropy MByAO
(ruVflII J\b 1> u ero saMecrureJrro.
I.4. Ha AonxHocrb rIHcIreKTopa ro KaApaM rrpr{Hr.rMaercr JrLrqo, r{Meroqee
cpeAHee npoSecczoH€rrrbHoe o6pa":onaHze 6es npeAbrBneuvrfl rpe6onanufi K

cra)Ky pa6oru vlrv HaqaJrbHoe npo$eccuoH€urbHoe o6pasonanue, clequ€urbHyK)
rloAroroBKy no ycraHoBJrennofi rporpaMMe r..r crax( pa6oru no npoQlrJrro He
MeHee 3 rer, B ToM qr4cre Ha AaHHoM rrpeArrpurtrun He MeHee I roAa.
1.5. Ha BpeMl orcyrcrBLrs. uncrreKropa rro KaApaM ero lpaBa u o6ssaHHocrrr
nepexo,4xr K ApyroMy Aonx(HocrHoMy Jruqy, o qeM oOrssr.f,erc.fl B rrplrKa3e rro
opraHr43arlr4r.l.

l.6.WcneKrop ro KaApaM AoJrx(eH 3Harb:
- 3aKOHOAaTeJIbHbIe n HOpMaTUBHO-[paBOBbre aKTbr, Kacarcqr4ecr opmHu3a\vu
A9JIO[pOU3BOACTBa B OpraHLI3aIII{It U fleTe ABIDKOHITI I II4qHOIO COCTaBa, BeAeHI{rI
14 xpaHeHrlt rpyAoBbIX KHux{eK u JruqHbrx Aen pa6ourzron opraHr{3arr-w,
[oAroToBKr{ Aen K cAaqe B apxlrB;
- TpyAoBoe 3aKoHoAareJrbcTBo;
- cTpyKTypy u ruTaT KoMrraHuLt;
- KaApoBoe AeJIolpoIit3BOACTBo, noptAoK fleTa ABux(eHI{t KaApOB LI cocTaBneHvIl
OTqETHOCTI4;

- rlop{AoK ycraHoBJIeHLrr Har{MeHoBanvrs, npoQeccufi pa6ouux Lr Aonxnocrefi
cJryx(alrlltx, o6ulero I,I HerlpepblBHoro craxa olpeAenennofi pa6orbr, Jrbror r{
KoMneHcarlufi;
- nop.trAoK BeAeHrarr 6anxa AaHHbrx o [epcoH€ure KoMnaHkrvr.
l.T.kIncneKTop no KaApaM pyKoBoAcrByercr s csoefi AeflrenbHocrLr:
- 3aKoHo.rlareJrbHbrMu arcrauu P@:
- YcraeoNa opraHll3altrilil, flpaaurauz BHyrpeHHero rpyAoBoro pacnoprAKa,

-_wffi,fl,,-

ApyrkIMI,I HopMarIaBHbrMLI aKraMLI MFyAO (,{A4III Ne 1>;



)

,

- Irpr4Ka3aMr{ u pacloprx(eH[rMtr pyKoBoAcTBa;
- Hacrorrqefi 4olxHocrnofi uHcrpyxquefi .

2. {o.rrxuocrnbre o6ssaHHocrn rrHcrreKTopa rro KaApaM

Zncnerrop rlo KaApaM BbIrIoJIHrer cneAyroqlr e Aonx(HocrHbre o6ssaHHocru :

2.1. OcylqecrBirter KoHTpoJIb 3a cBoeBpeMeHHbrM r4crroJrHeHr{eM pacnopxxennfi,
npuKa3oB H rrop1^reuuit gupeKropa MEyAO (lF4lII Ns 1>.
2.2. Be4er y.Ier JIHqHoro cocraBa frpe)KAeHlnr B coorBercrBLr*r c
yrusuqupoBaHHbrMu soprraarraH nepBr.rrrnofi 4oryMeHTarluu.
2.3. O$opMnter rlpneM, nepeBoA kr yBoJrbHeHHe pa6orHuroB B coorBercrBrrlr c
TpyAoBbIM 3aKOHOAaTenbCTBOM, IIOJrO)KerIIIfl]$lLr I{ npUKa3a}'.{U 4krpeKTopa, a TaKx(e

ApyI-FO yCTaHOBJreHr{yrc AOKyMeHTarIkrrO nO KaApaM.

2.4. flp" rpl4eMe Ha pa6ory 3HaKoMLrr c rroJro)r(eHuflMpr o Ar{cqlrrrJrr4He B

opfaHrsarllrr4, o paooqeM BpeMeHr4 pr BpeMeHLr oTAbrxa.

C 2.5. HarryaBJl{er Ha uHcrpyKTax( no rexHr{re 6egonacHocrr{, [por{3Bo.ucrseHHofi
caHuTapnu u npoTl,IBonoxapHor4 3arrlprTe, rrpaBlrJraM r,r HopMaM oxpaHbr TpyAa.
2.6. @opMllpyer u BeAer JIurIHbIe Aena pa6orHuroB, BHocr{T B Hr{x r43MeHeHur,
cB.fl3aHHbre c rpyAonoft 4exreJrbHocrbro.
2.7. 3anollHser, ytII{TbIBaer Lr xpaHr{T TpyAoBbre KHr{x(K}r, [pou3BoAlrr [oAcrrer
rpyAoBofo crax{a.
2.8. fIpou3BoALIT 3ailucu B TpyAoBbrx KHr/DKKax o rrooulpeHuflx n HalpoKAenvrflx
coTpyAHLrKoB.

2.9. Brr4aer crpaBKLI o nacroxrqefi v uponuofi rpygonofi Aef,TeJrbHocrra
pa6otnuxoB .qJUr rrpeAcraBn elalas. B Apyrue )rqpex(AeHprrr.
2.I0. BeAer crporufi y.Ier rpyAoBbrx KHTDKeK u nrra,quurefi, [po]r3BoAr,rr
perucrpaquro npueMa rI BbIAaqu rpyAoBbrx KHLU(eK r{ BKJraAbrruefi r HuM.
2.II. Bnocr,rr nu@opruaquro o Korr{qecrBeHHoM, KaqecrBeHHoM
pa6ornuxoB r4 Inx ABprxeHr,ru n 6anx AaHHbrx o nepcoHale yqpex(Aenkrs,
ero cBoeBpeMeHHbIM o6nosreHlleM Lr [orroJrHeHI,IeM.

cocTaBe

cJreAr4T 3a

2.12. Be4er y.Ier [peAocraBJIeHLIr orrrycKoB pa6ornuxaM, ocyulecrBJrrer
KoHTponb 3a cocraBJleHueM n co6moAeHrreM rpaQzron oqepeAnbrx orlycKoB.
z.I3.LIzyner ABrx(eHueuilpvlrqluHbr reKyqecrlr KaApoB, yrracrByer B pa3pa6orre
MepOnpruITI4I4 rIO ee CHI/DI(OHHIO.

2.14. forosur AoKyMeHTbI no LrcreqeHur.r ycraHoBJreHHbrx cpoKoB TeKyrqero
xpaHeHr{r K cAaqe Ha xpaHeHLre B apxuB.
2.I5. OcyrqecrBJlter KoHTponb 3a cocrorHrleM rpy4onofi Aucr\nnnr4Hbr B

yqpe}KAeliiultI vI co6ruo.qenuervr pa6orHuKaMr rrpaBuJr BHyrpeHHero r{ TpyAoBoro
pacnoprAKa.
2.16. Be.{er yser HapyrueHufi rpy4onofi 4ucqurrJrr.rHbr Lr KoHrponrpyer
cBoeBpeMeHHocrb npuwtrurs, aAMl4Hr{crpaqlrefi, o6ulecraeHHbrMrr opraHrrrcarlwtukr
rI TpyAoBbrMLr KoJrJreKTkrBaMu cooTBeTcTByroqr{x Mep.



3. Ilpana rrHcrreKTopa ro KaApaM

I4ucnexrop rro KaApaM r4Meer rrpaBo:
3.l.3naroMnTbcr c npoeKTaMr,r peuenufi
Kacarouu{MLrcfl efo Ae{TeJrbHocTLr.
3.2.3anparrprBarb or crpyKTypHbrx rroApa3Aerenufr. npeArrpusrux un$opMarlrrrc H
AoKyMeHTrr, neo6xoArlMble Anr BbrnoJrHeHkrf, ero AoJrxHocrHbIX o6sgasnocrefi.
3.3. Bnocuu Ha paccMorpeHrre pyKoBoAcrBa rpeAnoxe:nkrs, ro
coBeplueHcrBoBaHulo pa6orrr, cessaHHofi c rpeAycMorpeHHbrMr4 nacrorqefi
Lr HcrpyKrl uefi o6 szasHo cr{Mrr.
3.4. Tpe6onarb or pyKoBoAcrBa npeAnpuflTtrs. o6ecne.reHr,rr opraHr43ar{r{oHHo-
TexHlIqecKI4x ycnonufi H o$opnaneHux ycraHoBneHHbrx AoKyMeHToB,
neo6xoAuMbrx AJr{ 14 cnoJrHeHzr .uonx(HocrHbrx o6sg aHHocrefi .

4. OrnercrBeHHocrb rrHcrreKTopa rro KaApaM

Irlncnerrop rro KaApaM Hecer orBercrBeHHocrb:
4.1. 3a HeBbITIoJIHeHLIe u/unu HecBoeBpeMeHHoe, xaJrarHoe BblnonHeHr{e cBo}rx
.rloJrlKHocrHhrx o6.sgaHnocrefi .

4.2.3a Heco6ruoAeHl4e 4eficrnytou1l{x }rHcrpyrqufi, nprrKa3oB r{ pacnopsxeHnfi no
coxpaHeHLIIo KoMMepuecrofi rafi su n ronQrE4eHrILr €urbHofi nn QopMarlrar,r.
4.3. 3a HapyrueHue rpaBnn BHyrpeHHero rpyAoBoro pacnoprAKa, rpy4onofi
AHcIIIaTIJII4HrI, rIpaBI4n rexHr4Kll 6e:ouacHocrlrt u rrporl4Bo[oxapnofi
6esonacHocrlt.

C rancrpyrquefi o3HaKoMJreHa:

pyKoBo.qcTBa npeArrpwrTlrfl,
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